CUYAHOGA COUNTY
BOARD OF ELECTIONS

Jeff Hastings, Chairman Anthony W, Perlatti, Director
Inajo Davis Chappell, Board Member Anthony Kaloger, Deputy Director
Terence M. McCafferty, Board Member

Lisa M. Stickan, Board Member

MEETING AGENDA October 12, 2022 9:30 a.m.
THE PLEDGE OF ALLEGIANCE

ADMINISTRATIVE

1. Approval of the minutes from the September 29, 2022, Board Meeting

2. Acknowledgment of Secretary of State Directive and Memorandum:
a. Directive 2022-46; 2022 General Voter Record Maintenance Program
b. Memorandum 2022-05: Responsibilities of Sheriffs and Police in the November 8, 2022

General Election (confidential — not for disclosure)
3. Authorization for bipartisan teams of employees to receive absentee ballots outside the office of
the CCBOE in accordance with Directive 2022-45

BALLOT
4. Final approval of the ballot order for the November 8, 2022, General Election

ELECTION OFFICIALS
5. Authorization to pay: 286 Voting Location Managers x $275 = $78,650; 314 Voting Location
Deputies x $275 = $86,350; 3,162 Precinct Election Officials x $250 = $790,500; 286 Sanitation
Precinct Election Officials x $200 = $57,200; 150 Election Substitute Officials x $100 = $15,000
for the November 8, 2022, General Election
6. Acknowledge Secretary of State November 8, 2022, General Election Precinct Election Official
Training Grant Award

ELECTION SUPPORT

7. Authorization to process payment in the amount not-to-exceed $46,660 for 93 private voting
locations, 3 CMHA properties and one Zone station being used for the November 8, 2022,
General Election

8. Final authorization for the allocation of voting booths for the November 8, 2022, General
Election. Allocation quantities are based on social distancing and room size per polling location.
A total of 4,567 voting booths will be allocated + 721 DS200 precinct scanners + 286 ADA
AutoMark voting units and 980 Electronic Poll Books

Video of this meeting can be viewed at https://www.youtube.com/CuyahogaCountyBOE

1 pjease email mbejjani@cuyahogacounty.gov or dwhitel@cuyahogacounty.gov with your name and the nature of your
comment so we can fully assist you.



HUMAN RESOURCES

NEW BUSINESS
¢ Election Update

PUBLIC COMMENT!

EXECUTIVE SESSION

Discussion of personnel issues (to consider the appointment, employment, dismissal, discipline, promotion,
demotion, or compensation of a public employee or official) and disputes involving the public body that are the
subject of pending or imminent court action.




CUYAHOGA COUNTY
BOARD OF ELECTIONS

October 2022

Wednesday, October 12" @ 9:30AM October Board Meeting

November 2022

Thursday, November 3™ @ 9:30AM Meeting for the November 8, 2022 General Election

Tuesday, November 8" November 8" General Election

Monday, November 21 @ 9:30AM Provisional verification for the November 8, 2022 General Election
Tuesday, November 29" @ 9:30AM Certification of the November 8, 2022 General Election
December 2022

Wednesday, December 14" @ 9:30AM December Board Meeting

Revised 10/7/2022



Agenda Item
/] 1




(U\) CUYAHOGA COUNTY
BOARD OF ELECTIONS

Board Meeting
9/29/2022
Attending:

Jeff Hastings, Chairman

Terence M. McCafferty, Board Member
Lisa M. Stickan, Board Member
Anthony Perlatti, Director

Tony Kaloger, Deputy Director

Mary Bejjani, Clerk to the Board
Skip White, Clerk to the Board

The Cuyahoga County Board of Elections Meeting began at 9:30 a.m. Hereinafter referred to as the

CCBOE/Board.
Chairman Hastings noted that all Board Members McCafferty and Stickan were in attendance. Board

Member Davis Chappell was excused from today’s meeting.

Chairman Hastines moved to excuse Board Member Davis Chappell’s absence. Board Member
McCafferty seconded. The motion passed unanimously.

Agenda Item 1: Approval of the minutes from the August 22, 2022, September 1, 2022, and
September 12, 2022, Board Meetings

Chairman Hastings moved to approve the minutes from the August 22, 2022, September 1. 2022. and
September 12, 2022, Board Meetings. Board Member McCafferty seconded. The motion passed

unanimously.

Agenda Item 2: Acknowledgment of Secretary of State Directives and Advisory: Directive 2022-
44: Revised Form of Ballot and Statewide Candidates for November 8, 2022, General Election;
Directive 2022-45: Secure Absentee Ballot Receptacles, Bipartisan Collection of Absentee
Ballots, Election Security, and Observers; Advisory 2022-04; House Bill 140 and Changes to Tax
Levy Law

Chairman Hastings moved to acknowledge the Secretary of State Directives and Advisory: Directive
2022-44: Revised Form of Ballot and Statewide Candidates for November 8. 2022, General Election:
Directive 2022-45: Secure Absentee Ballot Receptacles. Bipartisan Collection of Absentee Ballots,
Election Security, and Observers:; Advisory 2022-04: House Bill 140 and Changes to Tax Levy Law.
Board Member McCafferty seconded. The motion passed unanimously.

Agenda Item 3: Determination of the validity of provisional ballots and authorization to count
provisional ballots from the September 13, 2022, Berea Ward 01 Recall Election

Narrative that is underlined in the CCBOE minutes relates to a motion that was acted on by the Board.



Betty Edwards, Registration Department Manager, presented the September 13, 2022, Recall Election
Provisional report to the Board as provided in the meeting materials.

Chairman Hastings moved to approve the determination of the validity of provisional ballots and
authorization to count provisional ballots from the September 13, 2022, Berea Ward 01 Recall

Election. Board Member McCafferty seconded. The motion passed unanimously.

Agenda Item 4: Acknowledgment of death in, resignation from, and appointments to elected
office

Chairman Hastings moved to acknowledge the death in, resignation from, and appointments to elected
office as provided in the meeting materials. Board Member McCafferty seconded. The motion passed

unanimously.

Agenda Item 5: Acknowledgment of the PEO Performance Report from the September 13, 2022,
Berea Ward 01 Recall Election

Chairman Hastings moved to acknowledge the PEO Performance Report from the September 13,
2022. Berea Ward 01 Recall Election. Board Member McCafferty seconded. The motion passed

unanimously.

Agenda Item 6: Certification of the official results of the September 13, 2022, Berea Ward 01
Recall Election

Brian Cleary, Ballot Department Manager, presented information from the Board Packet concerning
the certification of the official results from the September 13, 2022, Berea Ward 01 Recall Election.

e Authorization to approve the remake of the optical scan ballots from the September 13, 2022,
Berea Ward 01 Recall Election
Chairman Hastings moved to authorize to approve the remake of the optical scan ballots from the
September 13. 2022, Berea Ward 01 Recall Election. Board Member McCafferty seconded. The
motion passed unanimously.

e Authorization to approve absentee ballots from the September 13, 2022, Berea Ward 01
Recall Election
Chairman Hastings moved to authorize approval of absentee ballots from the September 13. 2022,
Berea Ward 01 Recall Election. Board Member McCafferty seconded. The motion passed

unanimously.

e Authorization to approve provisional ballots from the September 13, 2022, Berea Ward 01
Recall Election »
Chairman Hastings moved to authorize approval of the provisional ballots from the September 13.
2022. Berea Ward 01 Recall Election. Board Member McCafferty seconded. The motion passed

unanimously.

e Acknowledgment of the pre & post-test results of the vote tabulation system from the
September 13, 2022, Berea Ward 01 Recall Election



Chairman Hastings moved to acknowledge the pre & post-test results of the vote tabulation system
from the September 13, 2022. Berea Ward 01 Recall Election. Board Member McCafferty
seconded. The motion passed unanimously.

Chairman Hastines moved to certify the official results of the September 13, 2022. Berea Ward 01
Recall Election. Board Member McCafferty seconded the motion. The motion passed unanimously.

Agenda Item 7: Acknowledgment of the Ballot Proofs for the November 8, 2022, General
Election in accordance with the Ballot Proofing Policy approved by the Board at the March 12,
2021, Board Meeting

Chairman Hastings moved to acknowledge the Ballot Proofs for the November 8. 2022, General
Election in accordance with the Ballot Proofing Policy approved by the Board at the March 12, 2021,
Board Meeting. Board Member Stickan seconded. The motion passed unanimously.

Agenda Item 8: Approval of the Fiscal Resolution Process

Director Perlatti stated the County’s recently installed Fiscal INFO computer system requires that the
CCBOE provide proof of Board approval of a contract or its approval to pay an invoice. Currently the
CCBOE provides this approval via the approved Board Minutes. Staff is requesting approval of a
Fiscal Resolution Process (‘Resolution”) that will insure the CCBOE’s timeliness in purchasing. The
Resolution will enable a timelier approval process via the acknowledgement (via the signed
Resolution) of the Board's vote and approval on the meeting day that it occurred. If the process is
approved the Resolution will be referenced and attached to the Board Minutes for that meeting.
Shaunquitta Walker, Fiscal Services Manager, stated that by adopting the Resolution the process of
procuring the CCBOE voting equipment, ancillary items and all, other purchases and contracts, will be
expedited and assure purchases made by the CCBOE are done in compliance with the County's
purchasing deadlines. Assistant Prosecutor Musson has reviewed the Resolution and approved the
final version.

Chairman Hastings moved to approve the Fiscal Resolution Process. Board Member McCafferty
seconded. The motion passed unanimously.

Agenda Item 9: Approval to purchase election night driver services from Willo Security,
Incorporated for the November 8, 2022, General Election in an amount not to exceed $28,340.00

Chairman Hastings moved to approve the purchase of election night driver services from Willo
Security. Incorporated for the November 8. 2022. General Election in an amount not to exceed
$28.340.00. Board Member McCafferty seconded. The motion passed unanimously.

Agenda Item 10: Approval of voucher

Board Member Stickan moved to approve the voucher as provided in the meeting materials. Board
Member McCafferty seconded. The motion passed unanimously.

Agenda Item 11: Approval of the personnel agenda

Chairman Hastings moved to approve the personnel agenda as provided in the meeting materials.
Board Member Stickan seconded. The motion passed unanimously.




NEW BUSINESS

Update as to East Cleveland Councilman Ernest Smith’s comments about the circulation

of recall petitions made at the 9/1/2022 CCBOE Meeting

Deputy Director Kaloger conducted an investigation regarding the circulation of the recall petitions for
East Cleveland Councilman Emest Smith. Deputy Director Kaloger presented a summary from the
Board Packet relating to the petition signers for the recall petition. Mr. Kaloger interviewed Emest
Smith, who visited several petition signers to ask how Mr. Smith had fallen short as a council member
and what could be improved. Three of the signers stated they were told the petition was to recall
Mayor King, not Councilman Smith. A fourth signer stated they were told the petition was to keep
Ernest Smith in office. Councilman Smith had affidavits prepared and signed by the four individuals,
which he presented at the September 1, 2022, Board Meeting. Deputy Director also interviewed Twon
Billings, who circulated the petitions. Mr. Billings stated that each petition page clearly shows the
petition is to recall Councilman Ernest Smith, and Mr. Billings did not misrepresent the purpose of the
petition.

The recall petition required 154 valid signatures, and 168 valid signatures were collected. Based on the
information leamed from the investigation, Director Perlatti and Deputy Director Kaloger did not
deem it necessary to have the four individuals testify before the Board. Signing a recall petition can be
uneasy. Then to be questioned by the councilman can be uncomfortable. According to Mr. Smith, the
signers did not admit to signing the petition until they were presented a copy of the petition, which
then changed their position to being "tricked" into signing. Deputy Director stated no additional
petition signers had come forward with similar statements. The CCBOE staff has concluded there was
likely a misunderstanding among the involved parties, consider the matter adequately investigated, and
recommended the investigation be closed.

Chairman Hastings stated he appreciated Deputy Director Kaloger's efforts in investigating the
comments made by Mr. Smith at the 9/1/2022 public meeting.

Chairman Hastings moved to acknowledge the Ernest Smith East Cleveland, Ward 3 Recall Petition
Summary Report and acknowledge the recommendation to close the investigation. Board Member

McCafferty seconded. The motion passed unanimously.

Pinnacle Award in Web Design

Peter James, Elections and Compliance Administrator stated the CCBOE received the 2022 Pinnacle
Award for excellence in government web design from the National Association of Government Web
Professionals. The award recognizes the best city, county, federal, state, or NGO microsites and
custom websites. Entries are judged on content, design, performance, flexibility, organization,
accessibility standards, and interactivity. The award was nominated by Jeremy Williams, Cuyahoga
County Information Technology Manager of Technical Services.

The CCBOE made significant improvements to the website this year, including enhancements to
mobile access. The CCBOE site is now easier to navigate due to less clutter focusing on audience
needs, and a modern design. Accessibility to the website was also improved, including accessibility for
those with visual impairments. The contributors to the website design included a partnership with
County IT. including Elliot Hoffman, User Experience Designer and the CCBOE web site design
committee including Mary Hannah Boyer, the lead project manager, Robin Roy, Peter James, Cory
Milne, Becky Brake, Hasani Wheat, Jessica King, and Elia Burgos.



Chairman Hastings stated the news of the CCBOE being honored with the prestigious Pinnacle Award
for Web Design should be shared with the Ohio Secretary of State (SOS), Ohio Association of
Flection Officials, County Media, and Media outlets.

Election Update

Director Perlatti stated that poll worker recruitment is doing well. The CCBOE has a sufficient number
of individuals to work the polls, of which over 90% have already been trained. The Election Officials
Department will continue to hire and train individuals to ensure a sufficient pool for staffing changes
and stand-by workers.

The CCBOE has received 105,000 Vote-by-Mail (VBM) ballot application requests, and the
projections are to receive approximately 160,000 during the election cycle. All VBM ballot
applications have been processed and proofed. The SOS should send out the second round of VBM
ballot applications next week. The SOS mailing will include newly registered voters and exclude
voters who have already submitted a VBM ballot application. The CCBOE Vote Information Guide
will also be mailed out to all households with registered voters this week. The CCBOE Track-my-
Ballot application is up to date and available on the website.

The Ballot Department is currently conducting approval to print testing, also known as Logic and
Accuracy testing, on the ballot equipment. The print testing is done using pre-voted ballots where the
outcome is known and then processed through the central count scanners that tally the VBM ballots,
the DS200s used at the polling locations, and for early-in-person voting. Once the testing is completed,
Midwest Direct is notified ballot printing can begin.

The close of registration is Tuesday, October 11, 2022. The CCBOE has received an increase in voter
registration cards. Deputy Director Kaloger is working with the Registration Department to timely
process and proof all the incoming voter registration cards. A portion of the registration cards are
attributed to Black Fork Group who is conducting a statewide voter registration drive and periodically
delivers anywhere from 3,000 to 5,000 registration cards to the CCBOE.

Early in-person voting begins on October 12, 2022, which is also the same day that VBM ballots can
be mailed to voters who have already submitted a VBM ballot application. Starting on October 12,
2022, the employees who park in the Hughes parking lot will be relocated to off-site parking. The
Hughes Parking lot and an additional off-site lot will be available for only voter parking. During the
first two weeks of voting, the rear door will be the voter entrance, and the Euclid Ave entrance will be
used closer to the election. A tent will be installed on the Buclid front sidewalk two weeks before
Election Day.

Deputy Director Kaloger and the Fiscal Department met with the County Sherriff's office to review
security protocols. Beginning on October 12, 2022, the telescope and security camera will monitor the
rear parking lot and Ballot Drop Box.

Before every election, the CCBOE conducts a pre-test of voting equipment that is open to the public to
see how the ballot equipment works. The next public test will be on Friday, October 7, 2022, at 9:30
a.m. The CCBOE is promoting the pretest through media outlets for the public to attend. The CCBOE
wants to demonstrate what processes are conducted to ensure voter confidence and election integrity.
The public test will allow individuals an opportunity to observe and ask questions regarding ballot
testing and other operations, including VBM and other processes.



PUBLIC COMMENT

There was no public comment

Chairman Hastings moved to adjourn the meeting at 10:42 a.m. Board Member McCafferty seconded.

The motion passed unanimouslyv.




Certification: I have reviewed the above minutes and certify that they are an accurate summary of the
actions taken by the Cuyahoga County Board of Eleglinns at its jneeting held on September 29, 2022.

Jeff Hastings, Chairman

Inajo Davis Chappell, Board Member
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Terence M. McCafferty, Board Member A/b"__"‘ 1
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DIRECTIVE 2022-46 - 2022 General Voter Records Maintenance Program

RELEASED: September 29, 2022

SUMMARY

e Directive 2022-46 provides instructions for the National Change of Address (NCOA) and Supplemental
Process components of the 2022 General Voter Records Maintenance Program.

e This program proactively contacts voters who likely moved and provides them the opportunity to
update their voter registration.

e The program also seeks to identify those who may no longer be qualified electors under the law and
provide proper legal notice that their voter registration will be cancelled if they do not engage in any
voter-initiated activity.

e The General Voter Records Maintenance Program is a requirement of the National Voter Registration
Act of 1993. There are two parts of Ohio’s implementation of this program:

1. NCOA Process — Triggered when a voter record appears in the US postal service NCOA
database, indicating the voter likely moved since records were last compared.

2. Supplemental Process — Triggered by voter inactivity during a fixed period, generally two
years. Generally, the process begins after two years of voter inactivity and the voter has an
additional four years for a total of six years of no voter activity before their registration is
cancelled.

e Voter registrations will not be cancelled pursuant to the 2022 NCOA or Supplemental Process until
four years after a confirmation notice is sent.

e A registration will be cancelled only if the voter fails to respond a notice or engage in any other voter-
initiated activity during a period of four consecutive years, including two general federal elections.

e A voter placed in “active-confirmation” status under this program must appear in the pollbook and
should not be flagged to cast a provisional ballot (unless flagged for some other reason). The same
holds true if a voter placed in “active-confirmation” status requests an absentee ballot. If the voter
meets all the requirements to be issued a regular ballot, they will then be issued one.



— B
Frank LaRose

| ORio Secretary of State I

DIRECTIVE 2022-46
September 29, 2022

To:  All County Boards of Elections
Board Members, Directors, and Deputy Directors

Re: 2022 General Voter Records Maintenance Program

SUMMARY

Maintaining accurate voter registration lists is critical to ensuring elections are secure.
This Directive provides instructions to boards of elections for the National Change of Address
(“NCOA”) and Supplemental Process components of the 2022 General Voter Records

Maintenance Program.

This uniform and nondiscriminatory program is designed to ensure that accurate and
current voter registration rolls are maintained. Voters who likely moved are proactively contacted
and given the opportunity to update their voter registration. The process also seeks to identify
those who may no longer be qualified electors under the law and provide proper legal notice that
their voter registration will be cancelled if they do not engage in any voter-initiated activity.

BACKGROUND

The general voter records maintenance program is a requirement of the National Voter
Registration Act of 1993 (“NVRA”),! commonly referred to as the “motor voter law.” The
purposes of the NVRA are to increase the number of voter registrations for eligible citizens, to
enhance the participation of eligible citizens in the voter process, to protect the integrity of the
electoral process, and to ensure that accurate and current voter registration rolls are maintained.’

Additionally, state law requires local election officials to conduct the state’s general voter
records maintenance program every year.” There are two parts of Ohio’s implementation of the
general voter records maintenance program:

1. The NCOA Process, which is triggered when a voter record appears in the United States
Postal Service (“USPS”) NCOA database, indicating that the voter associated with that
record likely moved since the records were last compared, and may need to update their
voter registration with the current voting residence address. Under state law, the Secretary
of State matches voter records in the Statewide Voter Registration Database against the
NCOA database to compile the data for the NCOA process.*

152 U.S.C.A. §20507.
252 U.S.C.A. §20507(b).

3R.C. 3503.21(D).
4R.C. 3503.21.




2. The Supplemental Process, which is triggered by a voter’s inactivity during a fixed
period of time, generally two years. This process seeks to identify electors whose lack of
voter-initiated activity indicates they may have moved, even though their names did not
appear as a part of the NCOA process. County boards of elections use voter activity in
their local voter registration system to compile the data for the supplemental process.
Generally, the process begins after two years of voter inactivity and the voter has an
additional four years for a fotal of six years of no voter activity before their registration is

cancelled.

Voter registrations will not be cancelled pursuant to the 2022 NCOA or Supplemental
Process until four years after a confirmation notice is sent. A registration will be cancelled only
if the voter fails to respond to the notice or engage in any other voter-initiated activity during a
period of four consecutive years, including two general federal elections.

INSTRUCTIONS

The following sections outline the steps each board must take in preparation for the 2022
General Voter Records Maintenance Program. The board must complete the NCOA Process
prior to identifying records that are a part of the Supplemental Process.

L PREPARATION STEPS FOR THE 2022 GENERAL VOTER RECORDS
MAINTENANCE PROGRAM
Before beginning the NCOA or Supplemental process, each board of elections must do
the following:

1. Complete the local data entry of all voter registration applications, including any
information from provisional ballot envelopes cast in the November &, 2022 General

Election.

2. Update all voter registration records to account for voter-initiated activity as necessary.
Voter-initiated activity includes voting, submitting a valid absentee ballot application,
registering to vote, updating or confirming an address with a board of elections or the
BMV, or signing a candidate or issue petition that is verified by a board of elections.’

3. Retrieve and review the “Automatic Confirmation of Address Safeguard” file from the
Board of Elections Portal (“BOE Portal”) and update any record in “active-confirmation”
status to “active-active” status.®

IL DATA COLLECTION AND REVIEW OF RECORDS - PRIOR TO MAILING
THE CONFIRMATION NOTICES

Step 1

Boards of elections will access their 2022 In-County and Out-of-County NCOA
data file through the BOE Portal. An email will be sent once the files are available on the
BOE Portal.

5 See Chapter 4, Section 4.01 of the Election Official Manual.
6 See Chapter 4, Section 4.01 of the Election Official Manual.

Office of the Ohio Secretary of State 2 | page



Step 2

For voters in the In-County NCOA File, change the voter’s registration address
to the address in the NCOA file and either place or keep the voters in “active-active”
status. Do not send the confirmation notices to the impacted NCOA voters at this

time,.
Boards must ensure all of the following:

e Prior to sending the confirmation notice, the voter’s address is changed to the
address reported on the 2022 In-County NCOA list;’

e The Secretary of State Form 10-S-In County NCOA contains the voting location
assigned for that voter’s new address and provides the identification requirements
specified in state law;’ and

e The elector is in “active-active” status.

If the address provided in the In-County NCOA list already matches the voter's
address in the voter registration system and the voter is in “active-active” status, the board
does not need to send a notice to the voter. If the address provided in the In-County NCOA
list is not within the county, the board must notify the voter as if the record exists on the
Out-of-County NCOA list and send the voter a Secretary of State Form 10-S-1 to the
address provided on the list.

Step 3

For voters in the Out-of-County NCOA file, place the voters in “active-
confirmation” status. Perform the necessary updates to the records identified but do not
send the confirmation notices to the impacted NCOA voters at this time.

An elector who appears on the 2022 Out-of-County NCOA list may have also
appeared on previous NCOA lists. Under the 2022 Out-of-County NCOA Process, do
not send a confirmation notice to an elector to whom the board already has sent such a
notice, unless the 2022 Out-of-County NCOA list provides a new address. If the address
on the 2022 NCOA list is new or different from the address that appeared on NCOA lists
in previous years, the board must send a new confirmation notice and the four-year
timeline for list maintenance will restart.®

The electors identified as part of the 2022 Out-of-County NCOA process must
be placed in or remain in “active-confirmation™ status in the board’s voter registration
system. Each board must ensure that the status of the voter is properly updated in the
Statewide Voter Registration Database.

Each board must ensure it properly processes the Out-of-County NCOA data and
accurately completes the mailing by doing the following:

e Placing the elector in “active-confirmation™ status.

e Sending the confirmation notice by forwardable mail to the voter’s address as it
appears on the Out-of-County NCOA list.

@]

7 3505.18.
8 .S.C.A. §20507(d) and R.C. 3503.21(B).

I‘I\J') |
G
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Step 4

Before sending any confirmation notices, each board of elections must compile a
data file containing the list of voters to be identified through the Supplemental Process
and provide this list to the Secretary of State’s Office. Do not place these voters into
“gctive-confirmation” status in the county VR system prior to receiving emailed
approval from the Secretary of State’s Office.

Boards of elections must ensure voter records that will receive a confirmation
notice under the Supplemental Process meet all of the following criteria:

1. The record of the voter is in an “active-active” status.
2. The voter’s registration date is before November 3, 2020.

3. The voter'’s record does not contain voter-initiated activity on or after
November 3, 2020. Voter-initiated activity includes voting, submitting a valid
absentee ballot application, registering to vote, updating or confirming an
address with a board of elections or the BMV, or signing a candidate or issue
petition that is verified by a board of elections.’

4. The voter does not appear on the “Automatic Confirmation of Address
Safeguard” list on the Board of Elections Portal.

Boards must utilize the same spreadsheet format for the list of voters set to be
identified through the Supplemental Process, containing the following information:

e County Number

e County Name

e State Voter ID

e Confirmation Reason (Supplemental)
e Registration Date

e Last Voted Date

e First Name

o [Last Name

e Address

e Address 2
¢ City

e State

e Zip Code

e Voter Status

9 See Chapter 4, Section 4.01 of the Election Official Manual.
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The spreadsheet must be uploaded to the board’s SharePoint folder in a .csv format
according to the following schedule:

e January 4, 2023: Adams through Guernsey
e January 5, 2023: Hamilton through Muskingum

e January 6, 2023: Noble through Wyandot

The Secretary of State’s Office will review the data. Once the file has passed the
necessary data checks, each board will receive an email instructing the board to proceed
with the Supplemental Process and mail out the confirmation notices for voters identified
in either the NCOA or Supplemental Process.

Boards must wait for the email from the Secretary of State’s Office before
completing the Supplemental Process and before mailing any confirmation notices
pursuant to the NCOA or Supplemental Process.

. MAILING NOTICES UNDER THE 2022 GENERAL VOTER RECORDS
MAINTENANCE PROGRAM

Whether printing confirmation notices in-house or with a vendor, each board of elections
must create a proofing process and carefully review the underlying data (e.g., name, address, etc.)
and its proper placement on the notice. Each board must review the information contained in
Chapter 2, page 47 of the Election Official Manual.

All boards of elections must mail confirmation notices to electors identified through
Ohio’s 2022 General Voter Records Maintenance Program. There are three types of confirmation
notices used in the NCOA and Supplemental Processes:

o Secretary of State Form 10-S-Out of County NCOA must be used for those records that
are identified as part of the Out-of-County NCOA Process.

e Secretary of State Form 10-S-In County NCOA must be used for those records that are
identified as part of the In-County NCOA Process.

e Secretary of State Form 10-S-Supplemental must be used for those records that are
identified as part of the Supplemental Process.

Each board must mail all confirmation notices no later than January 27, 2023 using the
prescribed forms and include a postage-paid return envelope with the notification form. 19 Boards
must use a business reply mail permit unless use of the permit is not cost effective. Boards must
also record in their voter registration system the date the confirmation notice is mailed to an
elector and, when applicable, the date the board receives a response to the confirmation mailing
or the date the notice is returned undeliverable. This record is critical to establish the four-year
anniversary date for each confirmation notice.

A. Mailing In-County and Out-of-County NCOA Confirmation Notices

Confirmation notices are always mailed to the address that appears on the 2022 NCOA
list for the voter. However, to prevent confusion, regardless of the address to which the notice

1®R.C. 3503.21(D).
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is mailed, the front, pre-printed side of Secretary of State Form 10-S-Out of County NCOA and
Secretary of State Form 10-S-In County NCOA must include only the address at which the
elector is registered to vote. That is the address the voter is being asked to confirm.

e For Secretary of State Form 10-S-Out of County NCOA (Out-of-County NCOA
Process), print the address that appears in the board’s voter registration system for
the elector.

e For Secretary of State Form 10-S-In County NCOA (In-County NCOA Process),
print the address that appears in the in-county NCOA file for that elector since the
board has updated the voter’s registration address to the new address in the same
county.

Print the address to which the notice must be mailed as provided by the NCOA
list on the letter-side of the confirmation notice. In addition, place the board’s name
and return address at the top left corner of the letter-side.

B. Mailing the Supplemental Confirmation Notices (Secretary of State Form 10-
S-Supplemental)

Once the board has received confirmation that it may proceed, the board must:

e Place the elector in “active-confirmation” status.

e Send the confirmation notice by forwardable mail to the voter’s current address (as
recorded on the board of elections voter registration record).

For Secretary of State Form 10-S-Supplemental (Supplemental Process), print the address
that appears in the board’s voter registration system for the elector.

IV. DATA COLLECTION AND REVIEW — AFTER MAILING THE
CONFIRMATION NOTICES

Each board of elections must submit a “confirmation notice file” to the Secretary of
State’s Office. Boards must generate this file the day that confirmation notices are mailed. On
the days shown below, boards of elections must upload the spreadsheet containing the
registration records that received each type of confirmation notice:

e January 30, 2023: Adams through Guernsey
e  January 31, 2023: Hamilton through Muskingum
e February 1, 2023: Noble through Wyandot
Note that every record on the spreadsheet must have received a confirmation notice.

All boards must utilize the same spreadsheet format provided above. The spreadsheet must
be uploaded to the board’s SharePoint folder in a .csv format. The Secretary of State’s Office will
review the data for any issues that may exist and will perform outreach with a board of elections
if such issue is detected. Each board will review any potential discrepancies and provide a
summary of its findings.
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V. RESPONSES TO THE CONFIRMATION NOTICE MAILING

An elector may respond to the confirmation notice online or by returning the notice to
confirm or update their voter registration address. Note that if the elector does not respond to the
in-county confirmation notice, their status will remain “active-active.”

A. Change of Address within the County

If the elector provides a new residential address within the county, the board of
elections must update the elector’s registration record with the new address as of the date
provided by the online voter registration system or the date of receipt of the mailed-in notice
from the elector. The board must send the elector an acknowledgement notice (Secretary of
State Form 10-J) informing the elector of the registration update and the location of their new
polling place. The board must place or keep this elector as “active-active” in its voter

registration database.
B. Change of Address to Another Ohio County

If the elector provides a new residential address in another Ohio county using the
online voter registration system, the board of elections in the elector’s new county must accept
the elector into its voter registration system using the date provided by the online voter
registration system as the elector’s registration date in that county.

The board of the new county must send the elector an acknowledgement notice
(Secretary of State Form 10-J) informing the elector of the registration update and the location
of their new polling place and list this elector as “active-active” in its voter registration

database.
A duplicate record will be created in the statewide voter registration database between

the elector’s new and former counties that must be promptly resolved following the normal
business procedures established by the Secretary of State and the county boards of elections.

If the elector returns the confirmation return notice by mail and provides a new
residential address in another Ohio county, the board of elections that mailed the confirmation
notice to the elector must keep a copy of the completed confirmation return notice from the
elector and mail the original to the board of elections for the elector’s new county, S0 that the
new board can enter the elector into its voter registration database as an active voter.
Completed confirmation notices returned under this section must be forwarded to the
appropriate board of elections at least every week.

After the board of elections for the new county has entered the record into its county
voter registration database, a duplicate record will be created in the statewide voter
registration database that must be promptly resolved following the normal business
procedures established by the Secretary of State and the county boards of elections.

C. Change of Address to Another State

If an elector completes and returns the confirmation notice and provides a new
residential address in a different state, the board of elections that mailed the confirmation
notice must cancel the elector’s registration in that county and make a notation on the elector’s
registration record of the date the confirmation return notice was received and the date of
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cancellation.!! The online voter registration system does not permit the user to provide a new
permanent residential address outside the State of Ohio.

D. Confirmation of Current Address

If the elector uses the online voter registration system or returns the confirmation
return notice by mail confirming that the elector resides at the same address on file with the
board of elections, the board must indicate on the elector’s registration record the date that
confirmation was received by the board and note that the address on file with the board of
elections is correct. The board must place or keep this elector as “active-active” in its voter

registration database.
E. Confirmation Notice NOT Returned

1. In-County NCOA Process

If the elector fails to return the confirmation notice and otherwise fails to engage
in any voter-initiated activity, the elector must continue to be listed as “active-active” in
the county’s voter registration database.

2. Out-of-County NCOA and Supplemental Processes
If the elector fails to return the confirmation notice and otherwise fails to engage
in any voter-initiated activity, the elector must continue to be listed as “active-
confirmation” in the county’s voter registration database.
Unless and until the elector’s registration is cancelled as described below, or as otherwise

permitted by law, the elector maintains all the rights of an otherwise qualified elector,
subject to Ohio’s laws governing provisional voting.

F. Handling “No Forwarding Address” Returns
1. In-County NCOA Process

In-county confirmation notices must be sent by forwardable mail. If the USPS
returns a Secretary of State Form 10-S-In County NCOA confirmation notice that 1s
undeliverable, the board must issue a Secretary of State Form 10-S-1 confirmation notice
to the voter by forwardable mail.

2. Out-of-County NCOA and Supplemental Process

Confirmation notices must be sent by forwardable mail. However, the USPS
sometimes will return to the board a confirmation notice that is undeliverable, because the
USPS does not have a forwarding address for the elector. The board must record that fact
in the comments section of that elector’s record and keep the undeliverable confirmation

notice for four years.

11 R.C. 3503.02 and 3503.21.
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VI. PROSPECTIVE NATURE OF THE 2022 GENERAL VOTER RECORDS
MAINTENANCE PROGRAM
The elector’s voter status must be changed from “active-confirmation” to “active-active,”
and the elector must not be cancelled pursuant to the 2022 NCOA and Supplemental Process if
any of the following apply:

e The elector responds to the 2022 confirmation notice (either via mail or online);

e The elector updates their voter registration or engages in voter-initiated activity. Voter-
initiated activity includes voting, submitting a valid absentee ballot application,
registering to vote, updating or confirming an address with a board of elections or the
BMV, or signing a candidate or issue petition that is verified by a board of elections; or

e The elector appears on the county’s “Automatic Confirmation of Address Safeguard”
list.

All other electors contacted pursuant to the 2022 NCOA and Supplemental Process must
be cancelled by one of the following dates, whichever is later:

e Not later than 120 days after the date of the second federal general election (November
3, 2026) in which the elector fails to vote; or

e Not later than 120 days after the expiration of the four-year period that begins on the
date the confirmation notice is mailed pursuant to this Directive; but

o No voter registration may be cancelled as a result of the general voter records
maintenance program during the 90 days immediately preceding any federal
primary or general election.'?

VI. MAINTAINING RECORDS FOR PUBLIC INSPECTION AND COPYING

The board of elections must maintain and make available for public inspection and
copying at a reasonable cost all records concerning the implementation of programs and activities
conducted for the purpose of ensuring the accuracy and currency of voter registration lists,
including the names and addresses of all registered electors sent confirmation notices and whether
or not the elector responded to the confirmation notice. The board must maintain all records
described in this paragraph for a period of five years. 13 Boards of elections must make the list (in
electronic form) available to individuals requesting the data under Ohio’s public records laws. =

VIII. “ACTIVE-CONFIRMATION” STATUS AND VOTING

As a reminder, a voter placed in “active-confirmation” status under the general voter
records maintenance program must appear in the poll list at the polling place where the voter is
registered to vote and should not be flagged to cast a provisional ballot (unless flagged for some
other reason). If a voter placed in “active-confirmation” status appears at the voter’s assigned
polling place to vote, states to the precinct election officials that the voter resides at the same
address printed in the poll list, provides valid identification for voting purposes, and is not
required to cast a provisional ballot for any other reason, the voter must be permitted to cast a

12 52 1J.S.C.A. §20507(c)(2)(A).
13 52 U.S.C.A. §20507(i); R.C. 3503.26(B); CBE-45A & CBE-46, Secretary of State Retention Schedule.

14 CBE-46, Secretary of State Retention Schedule.
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regular ballot.’* A military identification or Ohio driver’s license or state identification card does
not need to include the voter’s current address to be valid for voting purposes, and a military
identification does not need to include any address. Likewise, if a voter placed in “active-
confirmation” status submits an application for an absentee ballot, provides the same address on
the application at which the voter is registered to vote, and the application is in all other respects
complete and valid, the board must issue the absentee ballot to the voter (whether by mail or in

person). !¢

IX. POSTAL INFORMATION

To reduce mailing costs and save taxpayer funds, boards of elections must consult with
their local Postmaster or regional business mail analyst regarding the use of nonprofit permit
postage rates for the mailing of outbound confirmation notices and business reply mail permits
for the return of completed confirmation notices from electors. Both permitting methods have an
application process, so boards should evaluate these options as quickly as possible. Boards must
use a business reply mail permit unless the use of the permit is not cost effective. If a board
requires assistance in applying for and setting up a mail permit, please contact your Election Mail
Coordinator.

Yours in service,

‘ Frank LaRose&

Ohio Secretary of State
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DIRECTIVE 2022-47 - Unofficial and Official Canvasses of the November 8, 2022 General Election

RELEASED: October 11, 2022

SUMMARY

e Directive 2022-47 outlines the procedures the CCBOE must follow when conducting both the
Unofficial and Official Canvasses for the November 8, 2022 General Election.

e Important datesinclude:

o Post-Election Cure Period: November 9" thru November 15t

o Official Canvass: The CCBOE may begin the Official Canvass no earlier than November 19 and
must begin no later than November 23. It must complete the Official Canvass by November 29.

o Post-Election Audit:

» [f there is no recount: The audit may start six days after the official results are declared
and must be completed by the 21st day after that declaration.

» |fthereis a recount: The audit must beginimmediately after the board certifies the
results of the recount and be completed within 14 days.

= An audit must be certified by the board within five days of completion.
o Voter History: Must be uploaded no later than 14 days after official certification.

o Retention of Ballots: The CCBOE must retain all ballots for at least 22 months following the
election.

e After the CCBOE has uploaded its first summary election results, it must report every “half-hour”
starting at 8:15 p.m. This is a change from the August 2 election, when the half-hour reporting period
started at 8:30 p.m.

e If avoter refuses to sign an electronic pollbook at a polling location, the voter may not casta regular
ballot. Poll workers must provide such an individual a provisional ballot.

e Voters must cast their ballot in a precinct count optical scanner if they want their ballot to count. An
elector who refuses to scan their ballot has not actually voted.

PART ONE — UNOFFICIAL CANVASS

The Unofficial Canvass of the November 8, 2022 General Election must be conducted on Election Night in
accordance with processes and procedures outlined in the Election Official Manual.

. PROCESSING ABSENTEE BALLOTS

The CCBOE may begin processing (including scanning, but not tabulating) absentee ballots October 12.
It is prohibited from tabulating any absentee ballot prior to 7:31 p.m. on Election Day.

Il. ELECTION NIGHT REPORTING (“ENR")

Election Night Reporting will consist of races for the following offices:

e Governor and Lieutenant Governor e United States Senator
e Attorney General e Representative to Congress



e Auditor of State e State Senator

e Secretary of State e State Representative
e Treasurer of State e Judge of the Court of Appeals
e Chief Justice of the Supreme Court e County Commissioner
e Justice of the Supreme Court (Full term e County Auditor
commencing 1-1-2023) e Member of State Board of Education
e Justice of the Supreme Court (Full term e Judge of the Court of Common Pleas
commencing 1-2-2023) ¢ Judge of County Court

The CCBOE must use the SOS County Submission System (“CSS”) to provide summary results on all
candidates that appear on its ballot. The CCBOE must use the USB thumb drives provided by the SOS to

ensure the security of the ENR and election management system (“EMS”).

A. INITIAL REPORTING

The CCBOE must log into the CSS no later than 7:45 p.m. on November 8. It must upload vote
totals for absentee ballots by 8 p.m. The board must enter zero (0) precincts reporting when it

uploads its first absentee results.

B. ENRREPORTING SCHEDULE

ENR begins with the first upload of absentee results by 8 p.m. and will continue at the assigned
time throughout the night. After the CCBOE has uploaded its first summary election results, it

must report every “half-hour,” starting at 8:15 p.m.

Once 100 percent of the precincts have reported, the CCBOE must enter final vote talliesinto its
ENR System.

C. SUPPLEMENTAL STATISTICS

The CCBOE must provide supplemental statistics when it reports the last precinct or shortly
thereafter. It must promptly report vote totals, even if supplemental statistics are not yet
available.

SUMMARY AND FINAL REPORTS

The CCBOE must follow the procedures for reporting summary results and submitting final summary
reports in even-numbered year elections. The required reports and forms for the Unofficial Canvass

are:

Unofficial Vote Total Summary Report.

Group Detail Report;

Write-In Report;

Most Populous Report(s) (when applicable); and
Signature Form.

LA

In addition to the Unofficial Vote Total Summary Report submitted on Election Night, each board must
print Current County Results from the CSS, proof to the Unofficial Vote Total Summary Report, and
email the Current County Results along with the Report to Results@OhioSoS.gov.




The Director and Deputy Director must not leave the office until the assigned SOS staff member
contacts the Director to confirm that the board’s reports have been received and reviewed to ensure

the results match.

PART TWO - POST-ELECTION CURE PERIOD

The CCBOE must be open to the public for seven calendar days immediately following Election Day, and
during the hours specified below, to allow voters to cure a deficiency on an absentee or provisional ballot:

o Weekdays, November 9t — November 15" 8:00 a.m. — 5:00 p.m.
e Saturday, November 12th, 8:00 a.m.~ 12:00 p.m. and Sunday, November 13, 1:00 p.m. —5:00 p.m.

For absentee voters, the CCBOE must receive a completed Form 11-S to cure a deficiency by the 7th day after
the election, or the Form 11-S must be postmarked by the 7th day after the election and received by the 10th

day after the election.

PART THREE — OFFICIAL CANVASS

I. TIMELINE FOR OFFICIAL CERTIFICATION

The CCBOE may begin the Official Canvass no earlier than November 19 and no later than November
23. It must complete its Official Canvass and certify no later than November 29.

Il. PRE-CANVASS AND CANVASS ACTIVITY

The CCBOE must reconcile results with records from the poll books and the voter registration system to

ensure that only one ballot per voter is counted.

Ill. FORMS FOR OFFICIAL CERTIFICATION

All certifications and reports must be signed by the appropriate CCBOE personnel before being
submitted to the SOS; another board of elections; or another public entity. The board may not use
digital or stamped signatures for these reports.

A. CERTIFICATION AND REPORTING OF OFFICIAL RESULTS

After the CCBOE completes its Official Canvass, it must email Results@OhioSoS.gov and attach a
copy of the official vote total summary report.

The board of elections for the most populous county of any jurisdiction must generate a separate
report. The report must include the total number of votes recorded for the office, question, or
issue from each county in a multi-county jurisdiction and the total number of votes for all
counties.

State law requires the SOS to publish a report on the number of absentee and provisional ballots
cast and counted. The CCBOE must provide this supplemental data.

B. CERTIFICATE OF OFFICIAL RESULTS TO SENATE PRESIDENT

The CCBOE must send to the President of the Senate a copy of its official election results for all
statewide offices and issues. In addition, the most populous county of a district contest for U.S.



House of Representatives must send a copy of its official, district-wide results for that district
contest to the President of the Senate.

C. CERTIFICATE OF OFFICIAL SUMMARY RESULTS FOR LOCAL LIQUOR OPTION QUESTIONS AND
LOCAL QUESTIONS AND ISSUES

The CCBOE must certify the results for liquor option questions, as well as local questions and

issues and sent notice to the entities outlined in this Directive.

PART FOUR - POST-CERTIFICATION REQUIREMENTS

Iv.

CERTIFICATES OF ELECTION

The CCBOE must follow the instructions for issuing certificates of election that are contained in
Chapter 10, Section 10.04, of the Election Official Manual.

RECOUNTS

The deadline for a candidate or group to request a recount is five days after the certification of official
results. A recount must take place no later than 10 days after an application for a recount is filed or an
automatic recount is declared.

POST-ELECTION AUDITS

Every board of elections must conduct a post-election audit of not less than three contested races,
questions, or issues, as directed by the SOS.

e If thereis no recount: The audit may start six days after the official results are declared and
must be completed by the 21st day after that declaration.

e If thereis a recount: The audit must begin immediately after the board certifies the results of
the recount and be complete within 14 days.

An audit must be certified by the board within five days of completion.
For this election, the CCBOE must audit at least three contested races, questions, or issues, including:

e The contest for Governor and Lieutenant Governor;

e At least one other statewide contest to be selected by the SOS office after Election Day;

e At least one non-statewide candidate contest to be selected by the CCBOE, and it must be a
countywide candidate contest.

VOTER HISTORY

All boards must upload voter history to the Statewide Voter Registration Database no later than 14
days after the board’s official certification.

Note: If a provisional ballot affirmation is used to register an individualto vote, the newly
registered voter should be assigned voter history for casting a provisional ballot.



V. RETENTION OF BALLOTS

As this is a federal election, the CCBOE must retain all ballots for at least 22 months following the
election.

PART FIVE — OPEN MEETINGS DURING THE CANVASS

Board Members must remain in session from the time of the opening of the polls on Election Day until the
results of the election are received from every precinct in the county and such results are communicated to
the SOS. Board members must also meet to adjudicate the validity of provisional ballots, certify the official
results of the election, and certify the results of any recount or post-election audit.

PART SIX - SECURE VOTING METHODS

.  SECURE ABSENTEE BALLOT RECEPTACLES (“DROP BOXES”)

The CCBOE must follow the rules and procedures set forth in Directive 2022-45 for the use of secure
absentee ballot drop boxes. At least once each day there is early voting, one Republican and one
Democratic election official must together check, retrieve the contents, and re-lock the drop box.

.  REFUSALTO SIGN ELECTRONIC POLLBOOKS

If an individual refuses to sign an electronic pollbook at a polling location, the voter may not casta
regular ballot. Poll workers must provide such an individual a provisional ballot.

l. REFUSAL TO USE PRECINCT-BASED OPTICAL SCANNERS

Voters must cast their ballot in a precinct count optical scanner if they want their ballot to count. An
elector who refuses to scan their ballot has not actually voted. Therefore, the ballot should not be set
aside, scanned, and counted atthe board office. Instead, poll workers will treat this circumstance as a

Fleeing Voter (i.e., the ballot will be voided).



-
Frank LaRose
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DIRECTIVE 2022-47
October 11, 2022

To:  All County Boards of Elections
Board Members, Directors, and Deputy Directors

Re:  Unofficial and Official Canvasses of the November 8, 2022 General Election

SUMMARY

This Directive outlines the procedures that boards of elections must follow when
conducting both the Unofficial and Official Canvasses of the November 8, 2022 General Election.

To assist boards of elections with any problems, questions, or concerns on Election Day,
the Secretary of State’s Office is staffed on Election Day from 6:00 a.m. until all boards report
their unofficial results to and have been released by our Office. Boards should contact the Secretary
of State’s Office using the dedicated telephone number that will be emailed prior to November 8,
2022.

All board members, directors, and deputy directors must ensure that they are able to receive
emails via their .gov address and other communications sent from the Secretary of State’s Office
on November 8, 2022 (including after the polls close).

PART ONE — UNOFFICIAL CANVASS

The Unofficial Canvass of the November 8, 2022 General Election must be conducted on
Election Night in accordance with state law' and Chapter 10. Section 10.02 of the Election Official
Manual. Each board must ensure all eligible Election Day and absentee ballots are tabulated and
reported in its unofficial canvass. Boards must ensure all memory cards containing tabulated
results are properly processed into its election management system.

The Unofficial Canvass must be conducted in full view of the members of the board of
elections and any observer appointed in accordance with R.C. 3505.21.2 The board must
continuously count the ballots during the Unofficial Canvass.’

L PROCESSING ABSENTEE BALLOTS

Boards of elections may begin processing (including scanning, but not tabulating) absentee
ballots on October 12, 2022, the day after the close of voter registration. Boards must begin this
process prior to Election Day to ensure the Unofficial Canvass includes all absentee ballots
received by the close of polls on November 8, 2022. Ohio law prohibits boards from tabulating

1R.C. 3505.27 (counting regular ballots that were cast at precinct polling locations); R.C. 3505.28 (ballots not
counted); R.C. 3509.06 (counting absentee ballots); R.C. 3509.07 (absentee ballots not counted); R.C. 3511.11-
3511.13 (uniformed service and overseas voter absentee ballots).

ZR.C. 3505.27.

3R.C. 3505.27; R.C. 3505.29; R.C. 3505.30.




any absentee ballot prior to 7:31 p.m. on November 8§, 2022.* If a court orders polls to remain open
later than 7:30 p.m. on Election Day, boards will receive a directive with alternate instructions.

IL. ELECTION NIGHT REPORTING (“ENR”)

State law requires boards of elections to provide election results for certain contests to the
Secretary of State’s Office.’ Election Night Reporting will consist of races for the following
offices:

Governor and Lieutenant Governor

Attorney General

Auditor of State

Secretary of State

Treasurer of State

Chief Justice of the Supreme Court

Justice of the Supreme Court (Full term commencing 1-1-2023)
Justice of the Supreme Court (Full term commencing 1-2-2023)
United States Senator

Representative to Congress

State Senator

State Representative

Judge of the Court of Appeals

County Commissioner

County Auditor

Member of State Board of Education

Judge of the Court of Common Pleas

Judge of County Court

All counties must use the Secretary of State’s County Submission System (“CSS”) to
provide summary results on all candidates that appear on the county’s ballot, including the results
of county offices subject to an unexpired term.

Although boards of elections will have access to manually hand key the results at the time
frames below, the upload tool allows each board to do this more efficiently and accurately by
mitigating data entry errors. Boards must use the USB drives provided by the Secretary of State’s
Office to ensure the security of the ENR system and election management system (“EMS”). The
USB drives must be used only once.

For the Unofficial Canvass, boards must provide summary-level election results, rather
than precinct-level results. Boards will upload precinct-level results for the Official Canvass.

A. INITIAL REPORTING

Each board must log in to the CSS no later than 7:45 p.m. on November 8, 2022. A board
must immediately notify the Secretary of State personnel of delays in completing any portion of
the results reporting activity.
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Each board must upload vote totals for absentee ballots by 8:00 p.m., unless the voting
system is technologically unable to do so. If necessary, partial absentee results may be uploaded
by the county. If a board uploads partial absentee results at 8:00 p.m., it must not double-report
the initial upload. Contact the board’s voting system vendor if you need technical assistance. The
board must enter zero (0) precincts reporting when it uploads its absentee results.

B. ENR REPORTING SCHEDULE

ENR begins with the first upload of absentee results by 8:00 p.m. and will continue
uploading results at the assigned time throughout the night. After the board uploads its first
summary election results, it must report on the following time increment assigned to the county:

1. “Half-Hour” Counties

Allen, Ashtabula, Athens, Belmont, Butler, Clark, Clermont, Columbiana, Cuyahoga,
Delaware, Erie, Fairfield, Franklin, Geauga, Greene, Hamilton, Hancock, Jefferson,
Knox, Lake, Lawrence, Licking, Lorain, Lucas, Mahoning, Marion, Medina, Miami,
Montgomery, Muskingum, Portage, Richland, Ross, Sandusky, Scioto, Stark, Summit,
Trumbull, Tuscarawas, Union, Warren, Washington, Wayne, and Wood Counties.

“Half-hour” counties must report at each half hour beginning at 8:15 p.m. and every
half hour after (e.g., 8:45 p.m., 9:15 p.m., 9:45 p.m., etc.), and must continue reporting
until all precincts report results.

A board must notify the Secretary of State personnel if it will be delayed in
reporting results. Once 100 percent of the precincts have reported, boards must enter final
vote tallies into the ENR system. The board does not have to wait until its designated
reporting time before reporting the final results.

2. “Hourly” Counties

“Top-of-the-hour” counties (e.g., 8:00 p.m., 9:00 p.m., etc.): Ashland, Auglaize, Brown,
Champaign, Clinton, Crawford, Darke, Defiance, Fulton, Guernsey, Highland, Huron,
Logan, Madison, Mercer, Morrow, Ottawa, Pickaway, Preble, Seneca, Shelby, and
Williams Counties.

“Bottom-of-the-hour” counties (e.g., 8:30 p.m., 9:30 p.m., etc.): Adams, Carroll,
Coshocton, Fayette, Gallia, Hardin, Harrison, Henry, Hocking, Holmes, Jackson, Meigs,
Monroe, Morgan, Noble, Paulding, Perry, Pike, Putnam, Van Wert, Vinton, and Wyandot
Counties.

Note: “Bottom-of-the-hour” counties will report once at the “Top-of-the-hour” at
8:00 p.m. and then at the bottom hour as noted above.

“Hourly” counties must report summary election results at the top or bottom of
every hour, as specified above, and continue until all precincts have reported. If the board
reports more frequently, it must still report on the hour.

A board must notify the Secretary of State personnel if it will be delayed in
reporting results. Once 100 percent of the precincts have reported, boards must enter final
vote tallies into the ENR system. The board does not have to wait until its designated
reporting time before reporting the final results.
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C. SUPPLEMENTAL STATISTICS

Boards of elections must provide supplemental statistics upon reporting the county’s last
precinct or shortly thereafter. Boards must promptly report vote totals, even if supplemental
statistics are not yet available. Upload the election results, then submit the statistics when ready.
The required supplemental statistics are as follows:

Counted Ballots

e Total number of regular ballots counted from Election Day precincts (not including
absentee ballots).

e Total number of absentee ballots counted (both UOCAVA and Non-UOCAVA).
o Total regular Election Day and absentee ballots counted.

Outstanding Ballots

e Total number of outstanding absentee ballots (issued but not yet counted).

e Total number of provisional ballots (issued at the polls or the board office before
or on Election Day).

III. SUMMARY AND FINAL REPORTS

Boards of elections must follow the procedures outlined in Chapter 10, Section 10.02 of
the Election Official Manual for reporting summary results and submitting final summary reports
in even-numbered year elections. The required reports and forms (listed below) for the Unofficial
Canvass and the instructions and deadline for submission will be provided to boards of elections
via email before Election Day:

1. Unofficial Vote Total Summary Report;

2. Group Detail Report (if not included with Summary Report);
3. Write-In Report;

4. Most Populous Report(s) (when applicable); and

5. Signature Form.

In addition to the Unofficial Vote Total Summary Report submitted on Election Night,
each board must print off the county results from the CSS via the “Current County Results” page
and proof this report. The unofficial canvass summary report, group detail report, and the signature
form must be sent to Results@OhioSoS.gov. Instructions outlining this requirement will be
provided separately. All final summary reports, and Group Detail Report must be transmitted to
the Elections Division via email to Results@OhioSoS.gov.

On Election Night, once the Secretary of State’s Office receives, reviews, and compares
the board’s Unofficial Vote Total Summary Report and Group Detail Report, a Secretary of State
staff member will contact the Director.

The Director and Deputy Director must not leave the office until Secretary of State staff
contacts the Director to confirm that its reports have been received and reviewed to ensure the
results match. The Director is responsible for releasing the board’s staff.
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PART TWO - POST-ELECTION CURE PERIOD

Each board of elections must be open to the public on each of the seven calendar days
immediately following Election Day, and during the hours specified below, in order to allow voters
to cure a deficiency on an absentee or provisional ballot, as provided for in state law:¢

e Wednesday, November 9" 8:00 am. — 5:00 p.m.
¢ Thursday, November 10 8:00 a.m. — 5:00 p.m.

e Friday, November 11® 8:00 a.m. — 12:00 p.m.”
e Saturday, November 12 8:00 a.m. — 12:00 p.m.
e Sunday, November 13t 1:00 p.m. — 5:00 p.m.

e Monday, November 14%® 8:00 a.m. — 5:00 p.m.

o Tuesday, November 15® 8:00 a.m. — 5:00 p.m.

Whenever a board of elections receives an absentee ballot identification envelope that is
missing required information or that contains information that does not conform to the voter’s
registration record, the board must follow the instructions set forth in Chapter 7, pages 228 to 230
of the Election Official Manual.

For absentee voters, a board of elections must receive a completed Form 11-S to cure a
deficiency by the 7th day after the election, or the Form 11-S must be postmarked by the 7th day
after the election (Tuesday, November 15, 2022) and received by the 10th day after the election
(Friday, November 18, 2022).

If a board of elections has no voters with a deficiency on their absentee or provisional ballot
after Election Day (i.e., there is nothing possible to cure for any voter that cast a ballot in the
election) or all deficiencies have been cured, the board may return to its normal operating hours
for the remainder of the cure period.

PART THREE — OFFICIAL CANVASS

I. TIMELINE FOR OFFICIAL CERTIFICATION

Boards of elections may begin the Official Canvass of the November 8, 2022 General
Election no earlier than the 11th day after the election (Saturday, November 19, 2022) and must
begin no later than the 15th day after the election (Wednesday, November 23, 2022). Each board
must complete its Official Canvass and certify no later than the 21st day after the election
(Tuesday, November 29, 2022).8

II. PRE-CANVASS AND CANVASS ACTIVITY

Boards of elections must follow the instructions for pre-canvass activity that are outlined
in Chapter 10. Section 10.03 of the Election Official Manual. Boards must also follow the rules

6 (D1(3). See also Northeast Ohio Coalition for the Homeless v. Husted, 837
F.3d 612 (6th Cir. 201 6) (holding that the seven-day post-election cure period for absentee and provisional ballots
established in state law is constitutional).

" November 11 is Veterans Day, a legal holiday according to and
8 (A)
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and procedures outlined in Chapter 10. Section 10.04 of the Election Official Manual for
conducting the Official Canvass. Each board must reconcile results with records from the poll
books and the voter registration system to ensure that only one ballot per voter is counted.® This
includes ensuring that all returned absentee ballots are logged in the voter registration system and
reconciling the list of voters whose ballots were returned with the number of physical ballots
returned.

Pursuant to R.C. 3505.32, board members and employees are prohibited from disclosing
partial or final results of any contest in the election between the completion of the Unofficial
Canvass and the certification of official results.

III. FORMS FOR OFFICIAL CERTIFICATION

After the Unofficial Canvass, our Office will provide the forms for reporting official
results. All certifications and reports must be signed by the appropriate board personnel before the
board submits them to our Office, another board of elections, or another public entity. The board
may not use digital or stamped signatures for these reports. Each board of elections must submit
the signature form to certify the Official Election Results, including the absentee and provisional
ballot reports, to the Secretary of State’s Office.

A. CERTIFICATION AND REPORTING OF OFFICIAL RESULTS"

Each board of elections must complete and provide all of the following the day it completes
its official certification and no later than Tuesday, November 29, 2022:

1. Official Vote Total Summary Report;
. Group Detail Report (if not included with Summary Report);

. Signature form;
. Write-In Report;

. Electronic turnout detail by precinct;
SOVC report; and

2
3
4
5. Report forms;
6
7
8. Absentee and provisional ballot report.

Each board must submit these reports to Results@OhioSoS.gov as soon as the board
completes its official certification. The Official Vote Total Summary Report must be clearly
labeled “[County]’s Official Canvass,” and it must contain only vote totals for that county. Boards
must not delay submitting the official certification forms because of a recount for any race or issue.
Every board must maintain a copy of each of its completed certification and report forms.

State law requires the Secretary of State to publish a report on the number of absentee and
provisional ballots cast and counted for the election in each county. ! Each board of elections must
provide this data for absentee and provisional ballots. Our Office will provide the reporting forms
after the Unofficial Canvass.

?R.C. 3505.32(D).
16 R.C. 3505.30.
R.C.3501.05(Y).
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The board of elections for the most populous county of any multi-county jurisdiction or
district must generate a separate report from its voting system, create a report outside of its voting
system, or use a reporting form which will be provided after the Unofficial Canvass. This report
must be clearly labeled “[County’s] Official Canvass — Most Populous County.” The report must
include the total number of votes recorded for the office, question, or issue from each county in a
multi-county jurisdiction and the sum total for all counties. The board must clearly mark the
contest(s) for which a board is the most populous county to clearly identify it as a contest contains
vote totals from other counties. The board must email the report(s) to Resultsi@OhioSoS.gov.

Boards of elections that create Cast Vote Record reports must redact the “RecordID” field
from public view if this field is populated. This field must be redacted to ensure that the secrecy
of each voter’s choices is preserved.!?

B. CERTIFICATE OF OFFICIAL RESULTS TO SENATE PRESIDENT

Each board of elections must send to the President of the Senate a copy of the board’s
official election results for all of the following: the joint offices of Governor and Lieutenant
Governor; the offices of Attorney General, Auditor of State, Secretary of State, and Treasurer of
State; Chief Justice of the Supreme Court of Ohio and Justices of the Supreme Court of Ohio;
United States Senator; and Statewide Issues 1 and 2. In addition, the most populous county of a
district contest for U.S. House of Representatives must send a copy of its official, district-wide
results for that district contest to the President of the Senate.'® The results must be sent to the
following address:

President of the Ohio Senate
Ohio Statehouse, 1 Capitol Square, 2nd Floor
Columbus, Ohio 43215

C. CERTIFICATE OF OFFICIAL SUMMARY RESULTS FOR LIQUOR
OPTION QUESTIONS AND LOCAL QUESTIONS AND ISSUES

Each board of elections must send a completed copy of Secretary of State Form 126-B to
the Secretary of State’s Office via email to Results(@ OhioSoS.gov and a copy of the completed

form to the Ohio Division of Liquor Control via email: localoption(@com.ohio.gov or by mailing
to the following address:

Division of Liquor Control
6606 Tussing Road
Reynoldsburg, Ohio 43068-9005

The board of elections (most populous county only if it is a multi-county issue) must
certify the results of an election on tax levies and bond issues to the following offices and
agencies:

e The county auditor of each county in which the election was held.

e The fiscal officer of the subdivision in which the election was held.

12y (A)(4) and
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e The Tax Commissioner of the State of Ohio via email at: DTE(w tax.state.oh.us.

e The Secretary of State.

The board of elections of the most populous county must certify the results of an election
on a school district income tax on Secretary of State Form 125-A to the following offices and
agencies:

e The board of education that placed the issue on the ballot.

e The Tax Commissioner of the State of Ohio via email at DTE (@ tax.state.oh.us.

e The Secretary of State.

PART FOUR — POST-CERTIFICATION REQUIREMENTS

I. CERTIFICATES OF ELECTION

Each board of elections must follow the instructions for issuing certificates of election that
are contained in Chapter 10, Section 10.04, of the Election Official Manual. The candidate’s name
on the certificate of election should match the name as it appears on the ballot. The Secretary of
State issues certificates of election for statewide offices, offices of Representatives to Congress,
and offices of State Board of Education members. Certificates of election should not be issued
before the expiration of the time by which applications for recounts may be made. Boards of
elections may not issue a certificate of election in a contest for which a recount is requested, or
conducted automatically, until after the recount is complete.'*

II. RECOUNTS

Before scheduling and conducting a recount, please review the procedures set forth in state
law and Chapter 11, Section 11.02 of the Election Official Manual. The deadline for a candidate
or group to request a recount is five days after the certification of official results. A recount must
take place no later than ten days after an application for a recount is filed or an automatic recount
is declared.'”

The Secretary of State’s Office will provide the boards a spreadsheet along with the
Official Canvass report forms to notify the Secretary of State of a recount.

If the recount to be conducted is for a multi-county jurisdiction, the Secretary of State’s
Office will issue the notice of recount after receiving notice from the most populous county. Multi-
County recounts will not be ordered until all counties in the district have certified their official
results. If a recount changes vote totals, the board of elections must submit a properly completed
and signed amended certification and abstract to Results(@OhioSOS.gov.

III. POST-ELECTION AUDITS

Ohio law requires every board of elections to conduct a post-election audit.'® The law
generally requires boards to audit not less than three contested races, questions, or issues, as
directed by the Secretary of State. Before scheduling and conducting the post-election audit, please

15R.C.3515.02 and R.C. 3515.03.
16R.C.3505.331.
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review the procedures set forth in state law and Chapter 11. Section 11.03 of the Election Official
Manual. The timeline for post-election audits depends on whether there is a recount, as explained
below:

1. If there is no recount: The audit may start six days after the official results are declared
and must be completed by the 21st day after that declaration. The board has five days after
completion to certify those audit results to the Secretary. A form will be offered for
certifying audit results.

2. Ifthere is a recount: The audit must begin immediately after the board certifies the results
of the recount and be complete within 14 days. The board has five days after completion
to certify those audit results to the Secretary.

For the November 8, 2022 General Election, boards must audit at least three contested
races, questions or issues, including:

e The contest for Governor and Lieutenant Governor;

e At least one other statewide contest to be selected by the Secretary of State’s office after
Election Day; and

o Atleast one non-statewide candidate contest to be selected by the board of elections, except
that the board shall exclude any contest in which the number of candidates for that contest
(including eligible write-in candidates) does not exceed the number of candidates to be
elected in that contest when making its selection. This must be a countywide candidate
contest. A countywide question or issue may be used if you have no non-statewide
candidate contest.

After Election Day, the Secretary of State’s Office will provide more instructions and a
form to report the results of the post-election audit.

IV. VOTER HISTORY

All boards must upload voter history for the November 8, 2022 General Election to the
Statewide Voter Registration Database no later than 14 days after the board’s official certification.
The election name to submit the history for the election is 2022_NOV_GEN.

For purposes of assigning voter history, a voter record should be marked as having voted
in an election, only if any of the following are true:!’

e The voter signed the signature poll book on Election Day.

e The voter was issued an absentee ballot in-person during the period for in-person
absentee voting.

e The voter timely returned the voter’s identification envelope [including UOCAVA
and Federal Write-In Absentee Ballots (FWAB)], regardless of whether the ballot
was eligible to be counted.

17 apt , page 316.
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o The voter is an eligible elector of the State of Ohio and cast a provisional ballot,
regardless of whether the ballot was eligible to be counted. If a provisional ballot
affirmation is used to register an individual to vote, the newly registered voter
should be assigned voter history for casting a provisional ballot.

V. RETENTION OF BALLOTS

As this is a federal election, boards must retain all ballots prepared for an election for at
least 22 months following the election.!® If the board uses a voting system and software that
captures images of ballots as they are scanned by a high-speed scanner, those images may be
subject to disclosure pursuant to a public records request and must be retained.!® Accordingly,
consult with the county prosecuting attorney regarding their retention.

PART FIVE - OPEN MEETINGS DURING THE CANVASS

Consistent with R.C. 3505.30, board members must remain in session from the time of the
opening of the polls on Election Day until the results of the election are received from every
precinct in the county and such results are communicated to the Secretary of State. Board members
must also meet in person to adjudicate the validity of provisional ballots, certify the official results
of the election, and certify the results of any recount or post-election audit.

Boards should work with their technical points of contact (i.e., IT professionals) to
determine whether livestreaming the meetings is an option for public viewing, in addition to
allowing members of the public to attend in person. To the maximum extent possible, any
livestream of board meetings should be advertised on social media and include video of the staff
undertaking duties that would normally be observable by members of the public if they were
physically present at the meeting.

PART SIX — SECURE VOTING METHODS

L SECURE ABSENTEE BALLOT RECEPTACLES (“DROP BOXES”)

For the November 8, 2022 General Election, boards of elections must follow the same rules
and procedures set forth in Directive 2022-45 for the use of secure absentee ballot drop boxes
outside the county boards of elections. At least once each day there is early voting, one Republican
and one Democratic election official must together check, retrieve the contents, and re-lock the
drop box. In addition, a bipartisan team must retrieve the contents of the ballot drop box at the
following dates and times:

(1) Voter registration deadline: Tuesday, October 11, 2022 at 9:00 p.m.
(2) Absentee ballot application deadline: Saturday, November 5, 2022 at 12:00 noon;

(3) Personal delivery absentee ballot deadline: Tuesday, November 8, 2022 at 7:30 p.m;
and

(4) If a board of elections has absentee ballots to be cured during the seven days after
Election Day: Tuesday, November 15, 2022 at 5:00 p.m.

18 and
19 See

, pages 321 to 323,

1l Lhapt
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I1. REFUSAL TO SIGN ELECTRONIC POLL.BOOKS

Generally, when voters enter a polling location, they must present identification and sign a
pollbook.?’ Pollbooks have long served as a key element to protect election security. Electronic
pollbooks are tested by an independent testing authority, examined by the BVME, and certified by
the Secretary of State for use in Ohio.

If a board of elections uses electronic pollbooks at its polling locations and an individual
refuses to sign an electronic pollbook,?! the voter may not cast a regular ballot. Precinct election
officials must provide such an individual a provisional ballot and follow the instructions for issuing
provisional ballots in Chapter 8 of the Election Official Manual.**

III. REFUSAL TO USE PRECINCT-BASED OPTICAL SCANNERS

Automatic tabulating equipment used in Ohio, including any precinct-based optical
scanner, is certified by (1) the U.S. Election Assistance Commission;* (2) an independent voting
system test laboratory;2* and (3) the bipartisan Board of Voting Machine Examiners.” Voters in
counties that use precinct count optical scanners must cast their ballot in the scanner if they want
their ballot to count.?® An elector who refuses to scan their ballot has not actually voted. Therefore,
the ballot should not be set aside, scanned, and counted at the board office.?’ Instead, precinct
election officials must follow the instructions in Chapter 9. Section 9.05 of the Election Official
Manual on Fleeing Voters for any ballots left by individuals who refuse to cast their ballots. The
precinct election officials must also record the refusal to scan into the polling location incident log
along with voter’s name and if possible, the voter’s county identification number.

IV. BACK-UP PAPER BALLOTS IN DRE COUNTIES

Boards of elections that use DRE voting machines are not required to give voters the “paper
or plastic” choice between casting a ballot on the DRE or by using centrally counted optical scan
ballots. However, it is acceptable for a board of elections to do so.2® If a board anticipates a high
volume of voters who prefer to cast a hand-marked ballot, the board should order more than the
minimum quantities of ballots prescribed by the Election Official Manual. Boards must provide a
secure ballot container into which the voter may place their centrally counted, optical scan ballot
after marking the ballot.

20 R C.3505.18(B). Ohio law provides an exception for an elector who is unable to write their name.

21 R.C. 3506.021. When the electronic pollbooks are not functioning properly, backup paper pollbooks are used.
2252 USC 21082(a) and R.C. 3505.181(A)(7).

BR.C.3506.05.

#0.A.C. 111:3-9-08(B)(2).

BR.C.3506.05.

26 If the scanner is temporarily inoperable for any reason, an elector may cast their ballot by depositing it in the
emergency or auxiliary ballot bin.

27R.C. 3506.21.

28 Chapter 5, pages 152 to 154 of the Election Official Manual regarding Backup Optical Scan Ballots.
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Please share this Directive with your legal counsel, the county prosecuting attorney. If you
have any questions regarding this Directive, please contact the Secretary of State’s elections
counsel at (614) 728-8789.

Yours in service, 2

rank LaRos
Ohio Secretary of State
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\ CUYAHOGA COUNTY
U -- BOARD OF ELECTIONS

Jeff Hastings Inajo Davis Chappell Lisa M. Stickan Terence M. McCafferty Anthony W. Perlatti Anthony N. Kaloger
Chairman Member Member Member Director Deputy Director

November 8, 2022 General Election Supplemental Absentee Ballot
Collection Schedule

Pursuant to Secretary of State Directive 2022-45, boards of elections may
consider, by a majority vote, implementing a traffic mitigation plan using teams of
trained bipartisan election officials to collect absentee ballots in an appropriate
container other than the permanent secure ballot box.

The Cuyahoga County Board of Elections (CCBOE) will have supplemental
absentee ballot collection on the following days:

Saturday October 29, 2022, 8:00 am to 4:00 pm

Friday November 4, 2022, 8:00 am to 7:00 pm
Saturday November 5, 2022, 8:00 am to 4:00 pm
Sunday November 6, 2022, 1:00 pm to 5:00 pm
Monday November 7, 2022, 8:00 am to 2:00 pm

During supplemental absentee ballot collection at least one Republican and one
Democratic board employee will collect absentee ballots in a secure container. All
ballots collected via this method will be stored at the board’s office under a dual
lock system with properly executed chain of custody forms.

The schedule of supplemental absentee collection will be posted on the CCBOE'’s
website and social media-accounts with the collection location having signage like
the permanent secure ballot box.

The CCBOE will follow all requirements listed in Directive 2022-45.

2025 Euclid Avenue | Cleveland, Ohio 44115 | 216-443-VOTE (8683) | www.443vote.us
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 CUYAHOGA COUNTY
U | BOARD OF ELECTIONS

November 8, 2022 General Election
Ballot Order

The following is the ballot order for the November 8, 2022 General Election. The administration has
reviewed and revised the order considering future filing deadlines and changes in voter registration.

The Cuyahoga County Board of Elections Election Day proposed ballot order is based upon the following
factors:
e 60% of active for all active voters or 115% of Turnout from the November 2014 & 2018 General
Elections (including 105% of Provisional ballots) for each of those elections; whichever is higher
e Due to this election having two (2) & three (3) page ballots, the maximum capacity for a red bag
to pack ballots to be delivered to the polling locations is 2,400 sheets. In precincts exceeding this
number, a supplemental ballot order was created.

The complete order can be found below:

Early In- Nursing
Election Person Homes Hospital
Precinct Name Portion Day (ED) (EIP) (NH) (HOS}
BAY VILLAGE -01-A 01 800 50 0 5
BAY VILLAGE -01-B 01 690 50 0 5
BAY VILLAGE -01-C 01 800 50 0 5
BAY VILLAGE -02-A 01 800 50 0 5
BAY VILLAGE -02-B 01 705 50 0 5
BAY VILLAGE -02-C 01 800 50 0 5
BAY VILLAGE -03-A 01 800 50 0 5
BAY VILLAGE -03-B 01 770 50 0 5
BAY VILLAGE -03-C 01 795 50 0 5
BAY VILLAGE -04-A 01 800 50 30 5
BAY VILLAGE -04-B 01 800 50 0 5
BAY VILLAGE -04-C 01 800 50 0 5
BEACHWOOD -00-A 01 790 75 0 5
BEACHWOOD -00-B 01 780 75 0 5
BEACHWOOD -00-C 01 1050 75 110 5
BEACHWOOD -00-D 01 975 75 0 5
BEACHWOOD -00-E 01 1020 75 30 5
BEACHWOOD -00-F 01 1065 75 0 5
BEACHWOOD -00-G 01 865 75 0 5
BEACHWOOD -00-H 01 1200 75 0 5
BEACHWOOD -00-I 01 625 75 0 5




BEDFORD -01-A 01 540 50 0 5
BEDFORD -01-B 01 455 50 0 5
BEDFORD -02-A 01 480 50 0 5
BEDFORD -02-B 01 515 50 0 5
BEDFORD -03-A 01 470 50 0 5
BEDFORD -03-B 01 505 50 0 5
BEDFORD -04-A 01 525 50 0 5
BEDFORD -04-B 01 705 50 0 5
BEDFORD -05-A 01 810 50 0 5
BEDFORD -06-A 01 885 50 0 5
BEDFORD HEIGHTS -01-A 01 470 50 0 S
BEDFORD HEIGHTS -01-B 01 580 50 0 5
BEDFORD HEIGHTS -01-C 01 470 50 0 5
BEDFORD HEIGHTS -02-A 01 950 50 0 5
BEDFORD HEIGHTS -02-B 01 505 50 0 5
BEDFORD HEIGHTS -03-A 01 525 50 0 5
BEDFORD HEIGHTS -03-B 01 985 50 0 5
BEDFORD HEIGHTS -04-A 01 685 50 0 5
BEDFORD HEIGHTS -04-B 01 425 50 0 5
BENTLEYVILLE -00-A 01 600 50 0 5
BEREA -01-A 01 565 50 0 5
BEREA -01-B 01 715 50 20 5
BEREA -02-A 01 780 50 0 5
BEREA -02-B 01 805 50 0 5
BEREA -02-C 01 770 50 0 5
BEREA -03-A 01 745 50 0 5
BEREA -03-B 01 670 50 0 5
BEREA -03-C 01 470 50 0 5
BEREA -04-A 01 595 50 70 5
BEREA -04-B 01 865 50 0 5
BEREA -05-A 01 585 50 0 5
BEREA -05-B 01 655 50 0 5
BEREA -05-C 01 430 50 0 5
BRATENAHL -00-A 01 1085 75 0 5
BRECKSVILLE -00-A 01 920 50 0 5)
BRECKSVILLE -00-B 01 930 50 0 5
BRECKSVILLE -00-C 01 840 50 0 5
BRECKSVILLE -00-D 01 950 50 10 5
BRECKSVILLE -00-E 01 840 50 0 5
BRECKSVILLE -00-F 01 820 50 0 5
BRECKSVILLE -00-G 01 1055 50 0 5,
BRECKSVILLE -00-H 01 820 50 0 5




BRECKSVILLE -00- 01 935 50 0 5
BRECKSVILLE -00-) 01 705 50 0 5
BROADVIEW HEIGHTS -01-A 01 800 50 0 5
BROADVIEW HEIGHTS -01-B 01 665 50 0 5
BROADVIEW HEIGHTS -01-C 01 800 50 10 5
BROADVIEW HEIGHTS -02-A 01 800 50 0 5
BROADVIEW HEIGHTS -02-B 01 800 50 0 5
BROADVIEW HEIGHTS -02-C 01 800 50 0 5
BROADVIEW HEIGHTS -03-A 01 630 50 0 5
BROADVIEW HEIGHTS -03-B 01 510 50 0 5
BROADVIEW HEIGHTS -03-C 01 670 50 0 5
BROADVIEW HEIGHTS -03-D 01 600 50 0 5
BROADVIEW HEIGHTS -04-A 01 800 50 0 5
BROADVIEW HEIGHTS -04-B 01 205 50 0 5
BROADVIEW HEIGHTS -04-C 01 670 50 10 5
BROADVIEW HEIGHTS -04-D 01 800 50 0 5
BROOK PARK -01-A 01 565 50 0 5
BROOK PARK -01-B 01 570 50 0 5
BROOK PARK -01-C 01 670 50 0 5
BROOK PARK -02-A 01 680 50 10 5
BROOK PARK -02-B 01 590 50 0 5
BROOK PARK -02-C 01 580 50 0 5
BROOK PARK -03-A 01 1140 50 0 5
BROOK PARK -03-B 01 700 50 0 5
BROOK PARK -03-C 01 680 50 0 S
BROOK PARK -04-A 01 690 50 10 5
BROOK PARK -04-B 01 675 50 0 5
BROOK PARK -04-C 01 675 50 0 5
BROOKLYN -00-A 01 410 50 0 5
BROOKLYN -00-B 01 715 50 0 5
BROOKLYN -00-C 01 665 50 0 5
BROOKLYN -00-D 01 585 50 0 5
BROOKLYN -00-E 01 530 50 0 5
BROOKLYN -00-F 01 585 50 0 5
BROOKLYN -00-G 01 660 50 0 5
BROOKLYN -00-H 01 525 50 0 5
BROOKLYN HEIGHTS -00-A 01 860 50 0 5
CHAGRIN FALLS -00-A 01 615 50 0 5
CHAGRIN FALLS -00-A 02 410 50 0 5
CHAGRIN FALLS -00-B 01 905 50 0 5
CHAGRIN FALLS -00-C 01 785 50 10 5
CHAGRIN FALLS TWP -00-A 01 85 50 0 5




CLEVELAND -01-A 01 270 75 0 5
CLEVELAND -01-B 01 390 75 0 5
CLEVELAND -01-C 01 375 75 0 5
CLEVELAND -01-D 01 260 75 0 5
CLEVELAND -01-E 01 535 75 0 5
CLEVELAND -01-F 01 560 75 0 5
CLEVELAND -01-G 01 365 75 0 5
CLEVELAND -01-G 02 50 25 0 5
CLEVELAND -01-H 01 525 75 0 5
CLEVELAND -01-I 01 480 75 0 5
CLEVELAND -01-) 01 625 75 0 5
CLEVELAND -01-K 01 300 75 0 5
CLEVELAND -01-L 01 650 75 20 5
CLEVELAND -01-M 01 640 75 0 5
CLEVELAND -01-N 01 645 75 0 5
CLEVELAND -01-0 01 465 75 0 5
CLEVELAND -01-P 01 615 75 0 5
CLEVELAND -01-Q 01 645 75 0 5
CLEVELAND -01-R 01 405 75 0 5
CLEVELAND -01-R 02 530 25 0 5
CLEVELAND -01-5 01 270 S 0 5
CLEVELAND -01-S§ 02 350 25 0 5
CLEVELAND -01-T 01 445 75 0 5
CLEVELAND -02-A 01 195 50 0 5
CLEVELAND -02-B 01 340 50 0 5
CLEVELAND -02-C 01 195 50 0 5
CLEVELAND -02-D 01 730 50 0 5
CLEVELAND -02-E 01 255 50 0 5
CLEVELAND -02-F 01 355 50 0 5
CLEVELAND -02-G 01 340 50 0 5
CLEVELAND -02-H 01 360 50 0 5
CLEVELAND -02-I 01 350 50 0 5
CLEVELAND -02-J 01 130 50 0 5
CLEVELAND -02-K 01 335 50 0 5
CLEVELAND -02-L 01 260 50 0 5
CLEVELAND -02-M 01 330 50 0 5
CLEVELAND -02-N 01 400 50 0 5
CLEVELAND -02-O 01 370 50 0 5
CLEVELAND -02-P 01 385 50 0 5
CLEVELAND -02-Q 01 285 50 0 5
CLEVELAND -02-R 01 335 50 0 5
CLEVELAND -02-5 01 195 50 0 5




CLEVELAND -02-T 01 275 50 0 5
CLEVELAND -02-U 01 290 50 0 5
CLEVELAND -02-V 01 290 50 0 5
CLEVELAND -02-W 01 205 50 0 5
CLEVELAND -03-A 01 305 75 0 5
CLEVELAND -03-B 01 485 75 0 5
CLEVELAND -03-C 01 620 75 0 5
CLEVELAND -03-D 01 770 75 20 5
CLEVELAND -03-E 01 500 75 0 5
CLEVELAND -03-F 01 640 75 0 5
CLEVELAND -03-G 01 420 75 0 5
CLEVELAND -03-H 01 635 75 0 5
CLEVELAND -03-| 01 575 75 0 5
CLEVELAND -03-J 01 365 75 0 5
CLEVELAND -03-K 01 455 75 0 5
CLEVELAND -03-L 01 1060 75 0 5
CLEVELAND -03-M 01 225 75 0 5
CLEVELAND -03-N 01 220 75 0 5
CLEVELAND -03-O 01 620 75 0 5
CLEVELAND -03-P 01 295 75 0 5
CLEVELAND -03-Q 01 445 75 0 5
CLEVELAND -03-R 01 145 75 0 5
CLEVELAND -03-5 01 235 5 0 5
CLEVELAND -04-A 01 230 50 0 5
CLEVELAND -04-B 01 310 50 0 5
CLEVELAND -04-C 01 345 50 0 5
CLEVELAND -04-D 01 375 50 0 5
CLEVELAND -04-E 01 370 50 0 5
CLEVELAND -04-F 01 335 50 0 5
CLEVELAND -04-G 01 310 50 0 5
CLEVELAND -04-H 01 305 50 0 5
CLEVELAND -04-| 01 280 50 0 5
CLEVELAND -04-) 01 275 50 0 5
CLEVELAND -04-K 01 340 50 0 5
CLEVELAND -04-L 01 245 50 0 5
CLEVELAND -04-M 01 295 50 0 5
CLEVELAND -04-N 01 330 50 0 5
CLEVELAND -04-O 01 425 50 0 5
CLEVELAND -04-P 01 240 50 0 5
CLEVELAND -04-Q 01 910 75 0 5
CLEVELAND -04-R 01 535 50 0 5
CLEVELAND -04-S 01 580 50 0 5




CLEVELAND -04-T 01 285 50 0 5
CLEVELAND -04-U 01 490 50 0 5
CLEVELAND -05-A 01 275 50 0 5
CLEVELAND -05-B 01 285 50 0 5
CLEVELAND -05-C 01 165 50 0 5
CLEVELAND -05-D 01 305 50 0 5
CLEVELAND -05-E 01 180 50 0 5
CLEVELAND -05-F 01 270 50 0 5
CLEVELAND -05-G 01 295 50 0 5
CLEVELAND -05-H 01 380 50 30 5
CLEVELAND -05-1 01 320 50 0 5
CLEVELAND -05-J 01 255 50 0 5
CLEVELAND -05-K 01 195 50 0 5
CLEVELAND -05-L 01 370 50 0 5
CLEVELAND -05-M 01 260 50 0 5
CLEVELAND -05-N 01 240 50 0 5
CLEVELAND -05-O 01 225 50 0 5
CLEVELAND -05-P 01 260 50 0 5
CLEVELAND -05-Q 01 200 50 0 5
CLEVELAND -05-R 01 215 50 0 5
CLEVELAND -05-5 01 480 50 0 5
CLEVELAND -06-A 01 240 75 0 5
CLEVELAND -06-B 01 220 75 0 5
CLEVELAND -06-C 01 440 75 0 5
CLEVELAND -06-D 01 210 75 0 5
CLEVELAND -06-D 02 305 25 0 5
CLEVELAND -06-E 01 330 75 0 5
CLEVELAND -06-F 01 230 75 0 5
CLEVELAND -06-G 01 455 75 0 5
CLEVELAND -06-H 01 170 75 0 5
CLEVELAND -06-H 02 200 25 0 5
CLEVELAND -06-I 01 225 75 20 5
CLEVELAND -06-1 02 100 25 20 5
CLEVELAND -06-) 01 320 75 0 5
CLEVELAND -06-K 01 395 75 70 5
CLEVELAND -06-L 01 290 75 0 5
CLEVELAND -06-M 01 190 75 0 5
CLEVELAND -06-N 01 240 75 0 5
CLEVELAND -06-O 01 425 75 0 5
CLEVELAND -06-P 01 395 75 0 5
CLEVELAND -06-Q 01 S5 75 0 5
CLEVELAND -06-R 01 695 75 0 5




CLEVELAND -06-5 01 285 75 0 5
CLEVELAND -06-T 01 710 75 0 5
CLEVELAND -06-U 01 365 75 10 5
CLEVELAND -06-U 02 385 25 10 5
CLEVELAND -07-A 01 280 50 0 5
CLEVELAND -07-B 01 230 50 0 5
CLEVELAND -07-C 01 285 50 0 5
CLEVELAND -07-D 01 320 50 0 5
CLEVELAND -07-E 01 260 50 0 5
CLEVELAND -07-F 01 265 50 0 5
CLEVELAND -07-G 01 285 50 0 5
CLEVELAND -07-H 01 255 50 0 5
CLEVELAND -07-I 01 330 50 0 5
CLEVELAND -07-) 01 345 50 0 5
CLEVELAND -07-K 01 310 50 0 5
CLEVELAND -07-L 01 350 50 0 5
CLEVELAND -07-M 01 290 50 0 5
CLEVELAND -07-N 01 295 50 0 5
CLEVELAND -07-O 01 300 50 30 5
CLEVELAND -07-P 01 370 50 0 5
CLEVELAND -07-Q 01 355 50 0 5
CLEVELAND -07-R 01 290 50 0 5
CLEVELAND -07-5 01 355 50 0 5
CLEVELAND -07-T 01 265 50 0 5
CLEVELAND -07-U 01 200 50 0 5
CLEVELAND -07-V 01 240 50 0 5
CLEVELAND -07-W 01 135 50 0 5
CLEVELAND -08-A 01 745 50 0 5
CLEVELAND -08-8 01 665 50 0 5
CLEVELAND -08-C 01 585 50 0 5
CLEVELAND -08-D 01 405 50 0 5
CLEVELAND -08-E 01 450 50 0 5
CLEVELAND -08-F 01 280 50 30 5
CLEVELAND -08-G 01 620 50 20 5
CLEVELAND -08-H 01 355 50 0 5
CLEVELAND -08-I 01 380 50 0 5
CLEVELAND -08-J 01 355 50 0 5
CLEVELAND -08-J 02 515 25 0 5
CLEVELAND -08-K 01 490 50 0 5
CLEVELAND -08-L 01 565 50 0 5
CLEVELAND -08-M 01 355 50 0 5
CLEVELAND -08-N 01 385 50 0 5




CLEVELAND -08-0O 01 385 50 0 5
CLEVELAND -08-P 01 320 50 0 5
CLEVELAND -08-Q 01 385 50 0 5)
CLEVELAND -08-R 01 275 50 0 5
CLEVELAND -09-A 01 300 50 0 5
CLEVELAND -09-B 01 335 50 0 5
CLEVELAND -09-C 01 320 50 0 5
CLEVELAND -09-D 01 200 50 0 5
CLEVELAND -09-E 01 355 50 0 5
CLEVELAND -09-F 01 315 50 0 5
CLEVELAND -09-G 01 245 50 0 5
CLEVELAND -09-H 01 405 50 0 5
CLEVELAND -09-| 01 285 50 0 5
CLEVELAND -09-) 01 295 50 0 5
CLEVELAND -09-K 01 255 50 0 5
CLEVELAND -09-L 01 430 50 0 5
CLEVELAND -09-M 01 260 50 0 5
CLEVELAND -09-N 01 265 50 0 5
CLEVELAND -09-O 01 340 50 0 5)
CLEVELAND -09-P 01 365 50 0 5
CLEVELAND -09-Q 01 265 50 0 5
CLEVELAND -09-R 01 450 50 10 5
CLEVELAND -09-5 01 355 50 0 5
CLEVELAND -09-T 01 130 50 0 5
CLEVELAND -09-U 01 210 50 0 5
CLEVELAND -09-V 01 395 50 0 5
CLEVELAND -09-W 01 295 50 0 5
CLEVELAND -09-X 01 295 50 0 5
CLEVELAND -10-A 01 260 50 0 5
CLEVELAND -10-B 01 360 50 0 )
CLEVEL