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ELECTION

OFFICIAL

TRAINING

CLASS

OVERVIEW

Class Time ς3 Hours

I. Why are we training again?

II. ²ƘŀǘΩǎ ƴŜǿ όtǊƛƳŀǊȅ 9ƭŜŎǘƛƻƴύ

III. Consolidated locations

IV. Monday Night Meeting

× Absentee Supplemental File (Delta 
File)

V. Tuesday morning
× Duties for each team

VI. Election Day

× Voter must state current name and 
address

× Valid forms of ID
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ELECTION

OFFICIAL

TRAINING

CLASS

OVERVIEW

(CONT.)

Class Time ς3 Hours

VI. Tuesday night closing

× Unvoted ballots/ballot packs go in Gray 
box

VII. Electronic pollbooks

× /ƻƴŦƛǊƳ ǾƻǘŜǊΩǎ ŎǳǊǊŜƴǘ ŀŘŘǊŜǎǎ

× 5ƻƴΩǘ ǊǳǎƘ ǘƘŜ ŎƘŜŎƪ-in process

VIII.Provisional Voting

× Voter must vote in correct polling 
location

IX. Final Items/Professionalism

× Customer service, cell phone etiquette

X. Written assessment

XI. V Team Discussion/Best Practices
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WHAT DO THESE ABBREVIATIONS MEAN?

ACRONYMS
VPEO ςPrecinct Election Official

VVLD ςVoting Location Deputy

VVLM ςVoting Location Manager

VVAT ςVoter Assistance Table (i.e. provisional table)

VEPB ςElectronic Pollbook

VDS200 ςVoting Machine (ballot scanner)

VQRG ςQuick Reference Guide

VBOE ςBoard of Elections (election headquarters)

VORC ςOhio Revised Code

VSOS ςSecretary of State
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WHYTRAINAGAIN& 
WHATΩSDIFFERENTFROM

NOV. 2019?
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TRAININGREQUIREDBYTHESOS
VSOS requires training before every primary 

election

VPrimary Election is different from a General 
Election, and for most workers occurs only every 
two years
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HOWWILLTHISTRAININGBEDIFFERENT?
V¢ƘǊƻǳƎƘƻǳǘ ǘǊŀƛƴƛƴƎ ǿŜ ǿƛƭƭ ŎƻǾŜǊ άƭŜǎǎƻƴǎ 
ƭŜŀǊƴŜŘέ ŦǊƻƳ bƻǾŜƳōŜǊ нлмф ŜƭŜŎǘƛƻƴ

VWe will emphasize key points to remember from 
training class. Take good notes.

VFlip charts handed out at the start of class. 

VReferences to page numbers from flip chart 
throughout class

/ƻƴǘƛƴǳŜŘ Χ



MARCH17, 2020 | PRIMARYELECTION CUYAHOGACOUNTYBOARDOFELECTIONS| ELECTIONOFFICIALTRAINING 8

HOWWILLTHISTRAININGBEDIFFERENT?
VLess time spent on procedural items that can be 

found in flip chart/QRGs

VMore time spent on ά²Ƙȅέ poll workers are asked 
to do what they do

VBrief Q&A sessions throughout the training
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WHATΩSNEW?

Primary Election
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WHATΩSA PRIMARYELECTION?
The central purpose of a Primary Election is to allow 

voters to select (nominate) the candidates they 

would like to represent their political party in the 

General Election in November. 
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WHOCANVOTE?
VAny voter can vote in a Primary Election

V It does not matter what political party a voter was 
previously. Every voter has the right to choose to 
ǾƻǘŜ ŦƻǊ ŀƴȅ ǇŀǊǘƛŜǎΩ ŎŀƴŘƛŘŀǘŜǎ ŀǘ ŀ tǊƛƳŀǊȅ 
Election (or choose to be nonpartisan).
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POLITICALPARTIESIN THISELECTION
VDemocratic

VRepublican

VLibertarian

VNonpartisan

Democratic Republican
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WHATDOESSELECTINGA POLITICAL

PARTYACTUALLYMEAN?
VWhichever party a voter chooses at a Primary 
9ƭŜŎǘƛƻƴ ōŜŎƻƳŜǎ ǘƘŜ ǾƻǘŜǊΩǎ ǇŀǊǘȅ ƻŦ ǊŜŎƻǊŘ ƛƴ ǘƘŜ 
.h9Ωǎ ǊŜƎƛǎǘǊŀǘƛƻƴ ǎȅǎǘŜƳ ǳƴǘƛƭ ǘƘŜ ƴŜȄǘ tǊƛƳŀǊȅ 
Election, which is typically every two years. 

VFor example, if a voter chooses a Democratic ballot, 
ǘƘŀǘ ǾƻǘŜǊ ǿƛƭƭ ōŜ ŀ άǊŜƎƛǎǘŜǊŜŘέ 5ŜƳƻŎǊŀǘΣ ŀƴŘ ǿƛƭƭ 
remain so unless he/she chooses a different 
political party at a future Primary Election.

/ƻƴǘƛƴǳŜŘ Χ
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WHATDOESSELECTINGA POLITICAL

PARTYACTUALLYMEAN?
VAny voter can select a nonpartisan ballot, and this 

will make that voter unaffiliated with any party in 
ǘƘŜ .h9Ωǎ ǾƻǘŜǊ ǊŜƎƛǎǘǊŀǘƛƻƴ ǎȅǎǘŜƳΦ 

VHowever, there are no nonpartisan candidates in a 
Primary Election, so if a voter chooses a 
nonpartisan ballot, they will only be able to vote on 
Questions and Issues.
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POLITICALPARTYISPUBLICRECORD
VPolitical party that a voter 

chooses in a Primary Election 
is public record. 

V If a candidate, campaign or 
any member of the public 
wants to view a list of voters 
who selected a particular 
party in a Primary Election, 
that information is available to 
them.

/ƻƴǘƛƴǳŜŘ Χ
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POLITICALPARTYISPUBLICRECORD
VSome voters are sensitive about their political party 

being announced publically at the polling location. 

VSince voter selects their political party on the EPB, 
and the slip that is generated has the political party 
he/she selected printed on it, there should be very 
few instances where a poll worker needs to either 
ask or state out loud the political party a voter has 
selected.
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MYTHBUSTERS
VA voter DOES NOThave to vote in the Primary 

Election in order to vote in the General Election.

VA voter CANvote for any candidate in the General 
Election regardless of their political party.
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17-YEAR-OLDVOTERS
17-Year olds can vote in a Primary Election under the 
following conditions:

1. The voter will be 18 years old on or before the next 
General Election

2. A 17-year old CAN ONLY VOTE ON CANDIDATES, which 
means they must select a political party (a nonpartisan 
ballot only has Questions & Issues). 

3. EXCEPTIONS ON CANDIDATES:  17-years olds are NOT 
permitted to vote on any of the following:

× State Party Central Committee; 

× County Party Central Committee
Flip Chart Page 30
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CHALLENGINGVOTERSONPARTYSELECTION
VDO NOT challenge the party selection/affiliation of 

any voter

VA Primary Election allows a voter to choose their 
political party regardless of their previous party

V In the RARE instance that you believe a voter is 
choosing a political party in a disingenuous
manner, call the BOE for further instructions
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FINALITEMS
Vά!ƴȅ [ƛƴŜΦ !ƴȅ ¢ƛƳŜΦέ is still applicable in a Primary 

Election

VProvisional voter declares his/her political party by 
writing the party on the EPB slip at the VAT
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CONSOLIDATED

LOCATIONS
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STAFFING& LOGISTICS(EXAMPLE, 6-PRECINCTLOCATION)

Staffing Numbers

V 1 VLM

V 2 VLDs

V 2 Voter Greeters

V 6 Check-In Officials

V 4 Ballot Officials

V 2 LCPEOs

V 1 VAT Official

V 6 Scanner Officials

Equipment Numbers

­ 2 Ballot Racks

­ 2 ballot packs from each 
precinct open at same time

­ 2 VAT Tables 

Staffing numbers are just a suggestion. The VLM should make the 
assignments as necessary.
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STAFFING& LOGISTICS(CONT.)
Special Supplies

V Stanchions

V Floor Signs (Line Starts 
Here/Wait here for next 
available scanner)

V Additional Interior Signs 
(directional arrows hung 
on Monday Night)

Other Notes

­ Record highest stub number 
in ballot accounting at end of 
night.

­ Job Duties will be specifically 
assigned

­ BEO employee will be on site 
Monday Night to help setup

­ Keep line moving and 
directing voters through the 
location

­ Workers are to park in 
designated areas only (map 
provided)
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LOCATIONCOORDINATORPRECINCT

ELECTIONOFFICIAL(LCPEO)
VAn LCPEO is PEO with some Rover duties

VComprised of one (1) Democrat and one (1) 
Republican

VEnsure Location Setup Diagram is followed

VaƻƴƛǘƻǊ άbƻ /ŀƳǇŀƛƎƴƛƴƎκbŜǳǘǊŀƭ ½ƻƴŜέ

VTake Memory Stick bag to BOE Warehouse 
downtown as soon as polls close

Does NOTtroubleshoot equipment issues 

Does NOT manage the Polling Location
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TUESDAYMORNINGLCPEODUTIES
Flags and Signs:

­ Place large American flag outside main entrance to 
Location; 

­ Place two (2) or more small American flags appx. 100 feet 
from entrance 

­ tƭŀŎŜ άbƻ /ŀƳǇŀƛƎƴƛƴƎέ ǎƛƎƴ млл ŦŜŜǘ ŦǊƻƳ ǘƘŜ ŜƴǘǊŀƴŎŜ

­ IŀƴƎ ά9ƭŜŎǘƛƻƴ ¢ƻŘŀȅέ ŘƛǊŜŎǘƛƻƴŀƭ ŀǊǊƻǿ ǎƛƎƴǎ ǘƻ ŘƛǊŜŎǘ 
voters from the parking area and main entrance to voting 
room
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ELECTIONOFFICIALPARKINGDIRECTIONS
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POLLINGLOCATIONSETUPDIAGRAM
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HOWTO

ARRANGE

BALLOTRACKS

Ballot Racks - At Least 

Two (2) Per Location


